MOCKOBCKHMH rOCYyIapCTBEHHbIA YHUBEPCUTET
umenu M. B. JlomoHocoBa

ITPUKA3

T. MockBa Ne

19~ okTadpsn » 07 780

«O pe:xxnMme padodyero BpeMeHr B MOCKOBCKOM YHUBEPCUTETE»

B menax ynopsanodeHus pexxkuma paOOThl COTPYAHUKOB MOCKOBCKOTO
YHUBEPCUTETA U B COOTBETCTBUU € TpynoBsiM KoxekcoM Pocculickon Denepanuu

ITPUKA3BIBAIO:

1. YcraHoButh craeayromui  pexuM paboyero BpPEMEHU COTPYAHUKOB
MOCKOBCKOTO YHUBEPCUTETA:

1.1. JIng COTpyIHMKOB #3 4Yuciaa MpodhecCopCKo-MPenogaBaTebCKOro
nepcoHalia yCTaHaBIMBAeTCs UIECTHAHEBHAs pabouas HeIens C COKpalleHHOU
MPOJOJDKUTENBHOCThIO paboyero BpeMeHM He Oojee 36 uvacoB B Hegenwo. B
MPEIBBIXOHON ACHb MPOJODKUTEIBHOCTS PA0OTH HE MOXKET MPEBBIIIAThH 5 yacoB. B
npejenax MPOJAOIIKUTETLHOCTH €KeTHEBHOM paboThI npodeccopcko-
MPENoAaBaTeIbCKUM COCTAaBOM BBITIONHSIOTCS BCE BUJBI YYEOHOH, METOIUYECKOM,
HAYYHO-HCCIIEIOBATENbCKON paloThl, BBHITEKAIOIINE M3 3aHUMAEMON COTPYAHHKOM
JIOJDKHOCTH, TulaHa  (rpaduka) yueOHbIX 3aHATHMM W IJlJaHA  HAy4yHO-
UCCJIEeI0BATEIbCKON PaOOTHI.

1.1.1. Hauano u okoHuanue npeObiBaHus MPodhecCcopCKo-MPenoaaBaTeIbCKOTro
nepcoHana Ha pabodyeM MecTe peryupyeTcsl UHIUBUIYaTIbHBIMU rpaduKkaMu paboThl
KaXJIOTO COTPYJAHUKA JaHHOM KaTeropuu Ha MEpUoJ| TEKYIIero ydeOHOro rojaa
(cemectpa) ¢ TOCHEAYIOIIMM €XETOAHBIM (IO COCTOSIHMIO Ha 1 ceHTsI0Ops
COOTBETCTBYIOIIETO Y4E€OHOro roja) MepPecMOTPOM U YTBEPKIECHHUEM CTOPOHAMHU
TPYIOBOIO JOTOBOpa C Y4ETOM pacHpeiesiCHUs] Y4eOHOM Harpy3ku B paclUCaHUU
(Tutane) yuyeOHBIX 3aHSATHI;

1.1.2. ITpu u3meHeHuu rpaguka yd4eOHbIX 3aHITHH, BICKYIIUX HEOOXOIUMOCTh
WU3MEHEHUS] MHIUMBUIYAIbHBIX T'pauKOB paboTHI MpemnojaBaTesield, MpenoaaBaTesn
CTaBATCA B M3BECTHOCTh OO0 3TUX M3MEHEHMSX HE IO3]HEee, YeM 3a 2 Mecsla A0
BBEJICHUS UX B JICHCTBUE.

1.2. I COTpYOHUKOB M3 YKCJIa HAy4HOIO M HAay4YHO-BCIIOMOTATEIbHOI'O
IIEPCOHAJIA YCTAHABIUBACTCS:

* 111 paboTaIIMUX ¢ HOPMAJIbHBIMU YCIOBUSIMU Tpyna - 8-4acoBOW pabouunii
JeHb IpU S-1HEeBHOU paboueit Henene (40 yacoB B HEACIIO);



e 11 paOoTalOUIMX C BPEAHBIMU YCIOBUAMM TpyJda - 7 4acoB 12 MHUHYT
€XKEeHEBHO MpHU S-THEBHOM paboueit Henene (36 yacoB B HEMIEIIO);

1.2.1. JIng COTpYyOIHUKOB M3 YKCIIAa HAYYHOTO U HAyYHO-BCIOMOTATEIBHOIO
IEpCOHAJIa, Y4YacTBYIOIIMX B oOeclnedeHuM Y4YeOHOro Ipolecca, a Takke
OoO0CIy’>KMBAaIOIIMX OOOpYyAOBaHWE, UMEIOLEE HENPEPbIBHBIA pabOuuMil LMK,
JOMyCKaeTcsl MPUMEHEHUE pexuma THOKoro pabodyero BpPEeMEHM Ha OCHOBAaHUU
TPYJAOBOrO JOTOBOPa M MHAMBUAYAJBHOTO rpaduka paboThl, MPeAyCMaTPUBAIOIIETO
CaMOpPETYJIMPOBAHNUE Hayala U OKOHYaHMs pabouero BpeMEHU (COAEPKUT yKazaHUE
Ha nepeMeHHoe (TMOKoe) Bpemsi, B Mpejenax KOTOporo paboOTHUK BIIPaBE HAUYMHATh U
3aKaHYMBaTh paboOTy MO CBOEMY YCMOTPEHHUIO), BpPEMEHH 00513aTEIbHOIO
NpUCYTCTBUS ((PUKCHPOBAHHOE BpEMs), BDEMEHU 00€IEHHOIO MEePEPHIBA.

1.3. I COTpYOHUKOB U3 4YHUCIa Y4YEOHO-BCIIOMOraTeIbHOTO IepcoHana
YCTaHABIIMBAETC:

* i paboOTAIONIUX C HOPMAJIBHBIMU YCIOBUSMH TpyJa - MPU O-THEBHOU
paboueii Henene — 7 yacoB exeaHeBHO (40 yacoB B HeJento). B npeaBbhIXoAHOM JeHb
MPOJIOJDKUTETFHOCTD Pa0OTHI HE MOKET MIPEBBIIIAT 5 YaCOB;

* 11 paboTAIONIUX C BPEAHBIMH YCIOBHSIMHU TpyAa - IPU 6-THEBHOUW paboueit
Hejqene — 6 yacoB 12 MUHYT exxeTHeBHO (36 4acoB B HEJIEIIO).

1.4. JIns COTPYAHUMKOB U3 4YHUCIa aJIMHHUCTPATHUBHO-YIPABICHYECKOTO
nepcoHana ycTaHaBJIMBaeTcsl 8-4acoBOil pabouuili JIeHb NMpU S-THEBHOUM paboueit
Hegnene (40 yacoB B HENEIIO).

1.5. JIns uHX)EHEePHO-TEXHUYECKUX paOOTHUKOB, MPOYET0 00CTY>KMBAIOLIETO U
XO3SIICTBEHHOTO TEPCOHANIA, WHXEHEPHO-TEXHUYECKUX M XO3SMCTBEHHBIX CIYXO
YCTaHABIIMBAETC:

e 11 pabOTAIOUIMX C HOPMAJIBHBIMU YCIOBUSMH TpyJda - MpPU S-THEBHOU
paboueii Hesene 8 yacoB exeHeBHO (40 yacoB B HEJIEIIO);

* 1711 paboTaOUIMX ¢ BPEAHBIMU YCIOBHUSIMU TpyJAa - IPU S-AHEBHOUN paboueit
Hejene 7 yacoB 12 MUHYT exeHeBHO (36 4acoB B HEJENIO).

1.6. Jlns pabotHukoB B Bo3pacte OT 16-tu no 18-tu net u uuBanuaos | u Il
IPYIIbl YCTAHABIUBACTCS COKpAIllEHHAs MPOIOKUTEILHOCTh pad0yero BpeMEeHH —
He OoJiee 35 yacoB B HEZEIIIO.

1.7. IIpoiOKUTENLHOCT PAabOYero JHs WM CMEHbl, HEMOCPEACTBEHHO
MpeALIECTBYIOUMX Hepaboyemy Mpa3AHUYHOMY JHIO, YMEHBIIAETCsl HAa OAMH dac.
HakanyHe BBIXOAHBIX [HEW NPOJOIKUTEIBHOCTh PAaOOThl NpPHU IIECTUAHEBHOMN
paboueil Hezielle He MOXKET MPEBBIIIATh MATH YaCOB.

1.8. CoTpyanukam 1o mpoiiecTBUU He 0ojee 4-X 4acoB Mocje Hayana padoThl
MIPEIOCTABIISAETCS MEPEPHIB M1 OTABIXA M MUTAHHS TPOJOJKUTEIBHOCThIO OT 30-TH
MUHYT 710 | 4aca, KOTOphIi B pabodee BpeMs HE BKITFOYACTCS.

1.9. O6mmit BEIXOJHOM AEHB ISl BCEX KaTeropuil pabOTHUKOB — BOCKPECEHbE.

1.9.1. Jlna paOOTHUKOB, KOTOPbIM YCTaHOBJIEHA 5-AHEBHas palodasi HeJens,
BTOPBIM BBIXOJIHBIM SIBJIsIETCS CyOOOTA.



1.9.2. PaGotHukam, pabouee BpeMsi KOTOPBIX pEryjaupyercs TIpadukaMu
CMEHHOCTH, BBIXOJHbIE JHM NPENOCTABISAIOTCS B pa3JIMYHble JHU HEIEINH,
NOOYEPENHO KaxA0M Tpymnie pabOTHUKOB, COIJIaCHO Ipa)uKaM CMEHHOCTH.

1.10. PaGora, BbINoNHsIEMas 3a MpejeaaMyd HOPMaJbHOU MPOAOSIKUTEIBHOCTH
paboyero BpeMEHU B MOPSJIKE COBMECTUTENBCTBA, HE MOKET IPEBBIIIATH YETHIPEX
4acoB B JIEHb M TOJIOBMHBI MECSYHOM HOPMBI pabOuyero BPEMEHH, YCTAaHOBJICHHOU
JUIsL COOTBETCTBYIOIIEH KaTeropuu pabOTHUKOB.

1.11. CepxypouHbie pabOThl B YHUBEPCUTETE MPOBOJAATCS B UCKIIOUYUTEIBHBIX
ciydasix. OHM He JOJKHBI MPEBBIIATH AJI KaXA0ro paboTHHKA 4-X YaCOB B TEUEHUE
NBYX AHeu noapsia u 120-tu yacoB B rof.

2. YCTaHOBUTH  CIHEAYIOIMIMK mMOpsiAoK  yu€ra paboyero BpeMEHH B
nojpaszeseHussX MOoCKOBCKOrO YHUBEPCUTETA!

2.1. B kax/10M CTPYKTYPHOM MOAPAa3/JeIiCcHUH BBECTH KHUTY yuéra padodero
BPEMEHU [JIsl PErHCTpaluu SBKU COTPYJHUKOB Ha pabOTy M UX yXxonaa ¢ paldoThI;
pEerucTpaluu MOJJICKUT OTPabOTaHHOE M HEOTPAOOTAHHOE KaXKIbIM PaOOTHHUKOM
BpeMsi: KaX/Ibli paOOTHUK €XKEITHEBHO 3alIMChIBAET BPEMSI CBOETO MPUXO0/A U YX0Jia C
paboThl, oTMeuYaeT yxoJ ¢ paboTel B pabouee BpeMsl MO CIyX eOHbIM jaenaMm (cC
YKa3aHUEM JIOJDKHOCTHOTO JIMLA, YbHM  pAcCHOpsKEHHEM  ObLIO  MOPYYEHO
BBITIOJIHEHUE JIAHHOTO CIIYKEOHOTO TMOpyuyeHus), (QUKCUpYeT JHHU OTIIyCKa
(ouepenHOro, AOMOIHUTENBHOIO, 0€3 COXpaHEHHs COJepkKaHHs), KOMaHIUPOBOK,
00e3HHU.

2.2. Jluctku HETPYI0CIOCOOHOCTH MPEICTABISIOTCS COTpYIHUKaMHU
HEe3aMeJIMTENBHO MOCJIE BBIX0/1a Ha padoTy.

2.3. KoHTpoIb 32 CBOEBPEMEHHO SIBKOM Ha pabOTy M yXOJOM COTPYAHHUKOB C
paboThl, a TaKKe 32 MPABWIBHOCTHIO 3alMCed B KHUre y4yéTa pabouero BpeMEHU U
00s3aHHOCTH BeeHMs Tal0ensi yuéTa UCIOIb30BaHUs paboyero BpEMEHH BO3JIOKHUTh
Ha TaOENBIIUKOB CTPYKTYPHBIX mojapaziaeneHuii MI'Y Ha OCHOBE 3aKJIIOUEHHBIX C
HUMHU JIOTOBOPOB O COBMEILIEHUHU OOA3aHHOCTEHW (BBINOJIHEHUE OO0S3aHHOCTEH
TaOECIBIIHNKA).

2.3.1. O60 Bcex HapyUIEHUSIX COTPYAHMKAMU peKuMa pabodyero BpEeMEHU
(HesBKa Ha paboTy, OMO3/IaHUA, YXOA C PabOThl 0€3 YBaKUTEIbHBIX MPUYHH, JTOKHAS
3alMuCh B KHUTe Yyuéra paboyero BpeMeHHM) TaOeNbIIUK 0053aH COOOIIUTH
PYKOBOJIUTENIO CTPYKTYPHOTO MOApa3eIeHUs.

2.3.2. Tabenp yu€ra wHCHONB30BAaHMUS pabOYero BpeMEHM MOoHaéTcs B
OyXraJITepuIO 3a TPU JHS JI0 OUYE€PETHOMN BHITLIATHI 3apa00THOM IJIATHI.

3. Jlexanam (haxkynbTeTOB, OUPEKTOpaM  HAy4YHO-HCCIEI0BATEIBCKUX
WHCTUTYTOB,  PYKOBOJUTENSIM  JIPYTMX  CAMOCTOSITEBHBIX  CTPYKTYPHBIX
noapaszaeacHunii MOoCKOBCKOTO YHHBEPCUTETAa W3/1aTh CBOM IMPUKA3bl, MPUBOJSIIHIE
pexuM paboyero BPEMEHHM B COOTBETCTBHE € HacTosAmUM mpukazomM. C ydéTtom
BHYTPEHHMX OCOOCHHOCTEH MOApa3AeIeHU! YCTaHOBUTH BpeMsl Hadajla pabouero
JTHS1, IPOOJIKUTEILHOCTh U BpEeMsI TIEpephIBa Ui OTJbIXa U MMUTAHUSI COTPYTHUKOB.



4. KoHTposb

3a HCIOJHCHHEM  HACTOAIICTO IIpHKasa

BO3JIOKUTh Ha

MPOPEKTOpa - HAYAIbHHMKA YTNPaBICHUS KaAPOB U KaApOBOW mOIUTHKH MIY

B.A.MamoHTOBA.
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MoOCKOBCKHMH rOCYy1aPpCTBEHHbIA YHUBEPCUTET
umenu M. B. JlomoHocoBa

IIPUKA3

« 21 » amnpens 2008 . MockBa Ne 245 :

O nonosiHennu npuka3sa ot 19 okrsaopst 20007 roxa Ne 780
«O pexume padoyero BpemeHu B MOCKOBCKOM YHHUBEPCHTETE)

B umenax ynopsanodeHus pexxkuma pabOThl COTPYAHUKOB MOCKOBCKOIO
YHHUBEpPCUTETA M3  4YuClIa  aJMHUHUCTPATUBHO-YIIPABICHYECKOIO  IIEpCOHAIIA,

YUYacCTBYIOIIMX B 00€CIIEYEHNH yueOHOro mpolecca,

IIPUKA3BIBAIO:

1. Hononuute nyHkT 1.4. Ilpukaza ot 19 okra6ps 2007r. Ne 780 «O pexume
pabouero BpeMeHM B MOCKOBCKOM YHUBEPCHUTETE» BTOPBIM a03alleM CJEAYIOIIEro
COJEPIKAHUS:

«/Ins1 cOTpyIHUKOB U3 YUCla aJIMMHUCTPATUBHO-YIPABIEHUYECKOrO MEPCOHaNa,
YYacCTBYIOIIMX B OO€ClEeUeHUH Y4YeOHOro Mpouecca, IpU HEOOXOJUMOCTH MOXKET
yCTaHaBIMBATbCAd 7-4acoBOMl paboumii JeHb NMpu 6-7HEBHOM paboueil Henene (40
4acoB B HEJNENI0). B mpenBbIXOHON €Hb MPOAOHKUTENBHOCTh padOThl HE MOXKET

IIPEBBILIATE 5 YaCOB.)».

2. KOHTponp 3a UCHOJHEHMEM HACTOSIIETO IMpHUKa3a BO3JOXHUTH Ha
IIPOPEKTOpA - HaAYyaJdbHMKA YIIPABICHUS KaApOB U KaIpOBOU NOJUTUKH MIY

B.A.MamouHTOBA.
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